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Third-Party Administrator Investment into GIA
We’re currently rebranding from Novia to Wealthtime. You’ll notice that some of our products and services still use the 
name Novia while we’re transitioning over to the new name. So don’t worry if you see both Wealthtime and Novia  
names in our documents. Wealthtime is a trading name of Novia Financial plc. 

This document is a process flow transaction guide. For illustration purposes only to support Advisers.  
Should be reviewed with the terms and conditions.

Additional documentation may need 
to be signed between the Adviser 

and the third-party
administrator although this

is not a requirement.

Third-party 
administrator send 
BACs payment or 

a cheque made 
payable to Novia 

Financial plc.

Notes 

The potential application may vary depending on the 
third-party administrator where Exchange Traded 

Investments (ETIs) are invested in a Legal Entity Identifier 
(LEI) is required. We would ask that you provide this even 
for investors who do not invest in ETIs at outset in order 
to future proof their portfolios should they ever wish to 

switch to an ETI.

Log in to Adviser  
Zone and select  

Add Investor.

START Select Trust Or Corporate 
as applicant and 

complete with third-party 
administrator details. 
Liaise with the third-

party administrator on
preferred naming 

convention and 
application type 

(Corporate or Trust).

Select 
Novia 

GIA 
wrapper. 

Complete 
wrapper 
builder  

journey.

Produce Pre-sales Documents
a) Novia GIA application 
Summary for third Party 

Administrator to sign  
and approve

 b) DDM for third-party 
administrator to complete  

and sign 
c) Payment Instruction form 
contains the account details  

Third-party 
administrator 

approval 
received by 

Adviser.

Adviser 
submits 

application 
online.

Cheque or BACs payment applied 
to the wrapper for any Adviser Initial 

Charges generated and any  
associated trades placed.
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If you require this document in an alternative format please contact us. 

Wealthtime is a trading name of Novia Financial plc. Novia Financial plc is a private limited company registered in England and Wales. No. 06467886.  
Registered office: Cambridge House, Henry St, Bath, BA1 1JS. Novia Financial plc is authorised and regulated by the Financial Conduct Authority. FCA Number 481600.


