Splitting Uncrystallised SIPP transfers into Multiple oo
Investment Strategies (Models and Assets)

This document is a process flow transaction guide. For illustration purposes only to support Advisers. Should be reviewed with the terms and conditions.

We're currently rebranding from Novia to Wealthtime. You’ll notice that some of our products and services still use the name Novia while we're
transitioning over to the new name. So don’t worry if you see both Wealthtime and Novia names in our documents. Wealthtime is a trading name of Novia Financial plc.

Investor

Wealthtime

wealthtime

and any additional discharge forms for
the ceding providers will need to be fully

The original Transfer Authorities
will need to be signed by the investor

completed and sent to Wealthtime.

A contract note is generated per
transfer in. Typically they are generated
the day after the final trade with each
transfer settled.

Initial application will be
submitted via Adviser
Zone with all the transfers
initially applied 100% into
cash under one wrapper.
Any initial and ongoing Adviser
Charges would normally be
input at this point.

A second wrapper should be
set-up using the ‘Add Wrapper’
functionality for the monetary

amount that is to be invested into

the Model Portfolio or Assets. Each
wrapper can be given a ‘nickname’

to help identify which wrapper

is which. Any ongoing Adviser

charges should be input at this

point. These wrapper(s) should

be left in pending. No Transfer

Authorities will be required for
these wrapper(s).

The previous step should
be repeated for each
additional investment
strategy required, for

example, if the investor
were having three models
submit the initial wrapper
and an additional three
wrappers would be
left pending.

Transfers can be
tracked via the cash
received report
available via Report
Zone or the online
status updates.

Once all transfers have been received the
Adviser should send an email to Wealthtime
to request a monetary amount to be moved
from the receiving wrapper to the required

wrapper(s). At this point, the pending
wrapper(s) should be submitted, ensuring
the investment amount is still correct. All
wrapper numbers should be clearly stated on
the e-mail and the initial wrapper should be
requested to be closed at this point.
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Upon receipt of the original completed
Transfer Authority/Discharge forms,
copies are made with the originals being
sent to the providers typically within three >
working days of receipt. In the event of
the provider using the Origo service, the
authority requests can be sent
electronically instead.

Wealthtime await receipt of the
transfer(s) from the provider. The

timescale can vary depending on

each provider.

Internal transfers will typically take up
to five working days from the date of the
receipt of the email,
and in the event of excessive business
volumes received, there may be occasions
when this takes longer.

Once the requested amount has been
internally transferred any associated
trades are typically actioned at the
Next trading valuation points.

Wealthtime is a trading name of Novia Financial plc. Novia Financial plc is a private limited company registered in England and Wales. No. 06467886.
Registered office: Cambridge House, Henry St, Bath, BA1 1]JS. Novia Financial plc is authorised and regulated by the Financial Conduct Authority. FCA Number 481600.
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